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Cash النقد 

       Your Learning Objectives of this “Cash” chapter are to: 

 Define cash and identify items considered cash. ذؼش٣ق اُ٘وذ ٝذسذ٣ذ اُؼ٘اطش ػٖٔ اُ٘وذ 

 Indicate how to report cash and related items. طح تٚ الاشاسج ا٠ُ ٤ًل٤ح الاتلاؽ ػٖ اُ٘وذ ٝاُؼ٘اطش أُشذث  

 Explain common techniques employed to control cash.               ذٞػ٤ر اُرو٤٘اخ اُشائؼح أُغرخذٓح ك٢ اُشهاتح ػ٠ِ اُ٘ودذ

                                                              

- Using Bank Accounts اعرخذاّ زغاتاخ اُث٘ي 

- The Imprest Petty Cash System  ٗظاّ اُغِلح اُ٘ثش٣ح اُ٘وذ٣ح 

- Physical Protection of Cash Balances اُسٔا٣ح اُطث٤ؼ٤ح لاسطذج اُ٘وذ  

- Reconciliation of Bank Balances ذغ٣ٞح سط٤ذ اُث٘ي 

 

Define cash and identify items considered cash? ذؼش٣ق اُ٘وذ ٝذسذ٣ذ اُؼ٘اطش ػٖٔ اُ٘وذ 

Cash, the most liquid of assets, is the standard medium of exchange and the basis for measuring and 

accounting for all other items. Companies generally classify cash as a current asset. Cash consists of coin, 

currency, and available funds on deposit at the bank, money orders, certified checks, cashier’s checks, personal 

checks, bank drafts and savings accounts. 

 ُ٘وذ، اًثش أُٞخٞداخ ع٤ُٞح ٛٞ اُٞع٤ؾ أُؼ٤اس١ ُِٔثادُدح ٝالاعداط ُِو٤داط ٝأُساعدثح ػدٖ ًدَ اُث٘دٞد الاشدشٟت اُشدشًاخ ػٔٞٓدا ذظد٘ق اُ٘ودذا

هح، ُٔظذػٖٔ أُٞخٞداخ أُرذاُٝحت ٣ٝرؼٖٔ اُ٘وذ اُؼِٔح أُؼذ٤ٗح، ػِٔح، الآٞاٍ أُرٞكشج ػٖٔ اُٞداع ك٢ اُث٘ي، اُسٞالاخ أُا٤ُح، اُظٌٞى ا

 طٌٞى اُظشاف، اُظٌٞى اُشخظ٤ح، الاسطذج ك٢ اُث٘ي ٝزغاتاخ اُرٞك٤شت

 

Indicate how to report cash and related items ٚ٤ًل٤ح الاتلاؽ ػٖ اُ٘وذ ٝاُؼ٘اطشأُشذثطح ت             

Although the reporting of cash is relatively straightforward, a number of issues merit special attention. These 

issues relate to the reporting of: 

 تاُشؿْ ٖٓ إ الاتلاؽ ػٖ اُ٘وذ تغ٤ؾ ٗغث٤ا الا إ ػذد ٖٓ اُوؼا٣ا ذغرسن اٗرثاٙ شاصت ٛزٙ اُوؼا٣ا ذرؼِن تالاتلاؽ ػٖ:

1. Cash equivalents. ٌٓاكئ اُ٘وذ 

2. Restricted cash. أُو٤ذ اُ٘وذ  

3. Bank overdrafts. )اُغسة تذٕٝ سط٤ذ )عسة ػ٠ِ أٌُشٞف 
 

1. Cash equivalents ٌٓاكئ اُ٘وذ 

 Short-term, highly liquid investments that are both    :اعرثٔاساخ هظ٤شج الاخَ ػا٤ُح اُغ٤ُٞح ٝاُر٢  

a. Readily convertible to cash, and هاتِح ُِرسٍٞ تغُٜٞح ا٠ُ ٗوذ 

b. So near their maturity that they present insignificant risk of changes in interest rates.  اعرسواهٜا

 هش٣ة خذا ٝاُر٢ ذظٜش ٓخاؽشج ه٤ِِح تاُ٘غثح ا٠ُ ذـ٤شاخ اعؼاس اُلائذج

 Examples: Treasury bills, Commercial paper, and Money market funds. 

 ٍ عٞم اُؼِٔح ٖٓ آثِرٜا: ع٘ذاخ اُخض٣٘ح، الاٝسام اُرداس٣ح، آٞا 
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2. Restricted cash أُو٤ذ اُ٘وذ  

 Companies segregate restricted cash from “regular” cash for reporting purposes. 

 ذلظَ اُششًاخ اُ٘وذ أُو٤ذ ػٖ اُ٘وذ الاػر٤اد١ ُـشع الاتلاؽ أُا٢ُ

 Examples, restricted for: الآثِح ُرو٤٤ذ اُ٘وذ ٖٓ 

 (1) Plant expansion,                       ُرٞع٤غ أُظ٘غ  

 (2) Retirement of long-term debt, and اُذ٣ٕٞ اُط٣ِٞح الاخَ ُِرخِض ٖٓ   

 (3) Compensating balances (minimum cash balances in checking or savings accounts).  

 ٝاُرٞك٤ش(الاسطذج أُؼٞػح )اُسذ الاد٠ٗ ُِ٘وذ ك٢ اُسغاتاخ اُداس٣ح 

3. Bank overdrafts اُغسة ػ٠ِ أٌُشٞف 

When a company writes a check for more than the amount in its cash account. 

 ػ٘ذٓا ذسشس اُششًح طي تاًثش ٖٓ أُثِؾ أُٞخٞد ك٢ زغاتٜا 

 Generally reported as a current liability. ػٔٞٓا ٣غدَ ًٔطِٞتاخ ٓرذاُٝح 

 Offset against cash account only when available cash is present in another account in the same bank on 

which the overdraft occurred.  ٣طشذ ٖٓ زغاب اُ٘وذ كوؾ ػ٘ذٓا ٣ٌدٕٞ ٛ٘داى ٗودذ ٓردٞكش كد٢ زغداب اشدش كد٢ ٗلدظ اُث٘دي اُدز١

 ٣سث ك٤ٚ اُغسة ػ٠ِ أٌُشٞف

 

Explain common techniques employed to control cash     ذٞػ٤ر اُرو٤٘اخ اُشائؼح أُغرخذٓح ك٢ اُشهاتح ػ٠ِ اُ٘وذ

                                                                                

Management faces two problems in accounting for cash transactions:  

 ٢ أُساعثح ػ٠ِ طلواخ اُ٘وذذٞاخٚ الاداسج ٓشٌِر٤ٖ ك

1- Establish proper controls to prevent any unauthorized transactions by officers or employees, and   ٝػدغ

 سهاتح ٓ٘اعثح ُٔ٘غ ا١ طلواخ ؿ٤ش ٓخُٞح ٖٓ هثَ أُٞظل٤ٖ ٝاُؼا٤ِٖٓ

2- Provide information necessary to properly manage cash on hand and cash transactions. 

 ذٞك٤ش أُؼِٞٓاخ اُلاصٓح لإداسج اُ٘وذ٣ح ٝطلواخ اُ٘وذ تشٌَ ده٤ن

To safeguard cash and to ensure the accuracy of the accounting records for cash, companies need effective 

internal control over cash. Some of the basic control issues related to cash are: 

أُرؼِودح ُسٔا٣ح اُ٘وذ٣ح ٝػٔإ دهح اُغدلاخ أُساعث٤ح ُِ٘وذ، ذسراج اُششًاخ ا٠ُ سهاتدح داش٤ِدح كؼاُدح ػِد٠ اُ٘ودذت تؼدغ هؼدا٣ا اُشهاتدح ا عاعد٤ح 

 تاُ٘وذ٣ح ٢ٛ:

Using Bank Accounts اعرخذاّ زغاتاخ اُث٘ي 

To obtain desired control objectives, a company can vary the number and location of banks and the types of 

accounts. 

 ُِسظٍٞ ػ٠ِ أٛذاف اُشهاتح أُشخٞج، ٣ٌٖٔ ُِششًح إ ذ٘ٞع ػذد ٝٓٞاهغ اُث٘ٞى ٝأٗٞاع اُسغاتاخت
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 Collection float: This is the difference between the amount on deposit according to the company’s 

records and the amount of collected cash according to the bank record. 

 ٛٞ اُلشم ت٤ٖ اُو٤ٔح أُٞدػح ٝكوا ُغدلاخ اُششًح ٝأُثاُؾ اُ٘وذ٣ح اُر٢ ذْ ذسظ٤ِٜا ٝكوا ُغدَ اُث٘ي التحصيل العائن:

 Lockbox accounts: Companies frequently use it to collect in cities with heavy customer billing.  

 اُششًاخ ًث٤شا ٓا ذغرخذٓٚ ُِرسظ٤َ ك٢ أُذٕ اُر٢ ٣ٌٕٞ ك٤ٜا كٞاذ٤ش اُؼٔلاء ًث٤شجت حساباث صندوق الاهاناث:

 General checking account: Is the principal bank account in most companies and frequently the only 

bank account in small businesses. 

 ٛٞ زغاب أُظشف اُشئ٤غ٢ ك٢ ٓؼظْ اُششًاخ، ٝؿاُثا اُسغاب أُظشك٢ اُٞز٤ذ ك٢ اُششًاخ اُظـ٤شج ساب الجاري العام:الح

 Imprest bank accounts: Companies use it to make a specific amount of cash available for a limited 

purpose. Companies often use imprest bank accounts for disbursing payroll checks, dividends, 

commissions, bonuses, confidential expenses (e.g., officers’ salaries), and travel expenses. 

 اُششًاخ ذغرخذٓٚ ُدؼَ ٤ًٔح ٓسذدج ٖٓ أُثداُؾ اُ٘وذ٣دح ٓرازدح ُـدشع ٓسدذٝدت اُشدشًاخ ؿاُثدا ٓدا ذغدرخذّ زغداتاخ حساباث السلف الوصرفيت:

اُغدِق أُظدشك٤ح ُظدشف شد٤ٌاخ اُشٝاذددة، ٝٓوغدّٞ ا ستداذ، ٝاُؼٔدٞلاخ، ٝأٌُاكدرخ، ٝأُظدداس٣ق اُخظٞطد٤ح )ػِد٠ عدث٤َ أُثداٍ، سٝاذددة 

 .أُٞظل٤ٖ(، ٝٗلواخ اُغلش

 

The Imprest Petty Cash System ٗظاّ اُغِلح اُ٘ثش٣ح اُ٘وذ٣ح 

Better internal control over cash disbursements is possible when companies make payments by check. 

However, using checks to pay such small amounts as those for postage due, employee working lunches, and 

taxi fares is both impractical and a nuisance. A common way of handling such payments, while maintaining 

satisfactory control, is to use a petty cash fund.  

A petty cash fund is a cash fund used to pay relatively small amounts for miscellaneous expenses. 

اُشهاتددح اُذاش٤ِددح الاكؼددَ ػِدد٠ أُددذكٞػاخ اُ٘وذ٣ددح ذٌددٕٞ ٌٓٔ٘ددح ػ٘ددذٓا ذدؼددَ اُشددشًاخ أُددذكٞػاخ ػددٖ ؽش٣ددن اُظدديت ٝٓددغ رُددي، كددإ اعددرخذاّ 

ٓثدَ  اُظٌٞى ُذكغ أُثاُؾ اُظـ٤شج ٓثَ ثٖٔ اُطٞاتغ اُثش٣ذ٣ح، ؿذاء اُؼا٤ِٖٓ، ٝأخٞس اُغلش ؿ٤ش ػ٢ِٔ ٝٓضػحت ٝٛ٘اى ؽش٣وح شائؼح ُِرؼآَ ٓدغ

 ُٔذكٞػاخ، ٓغ اُسلاظ ػ٠ِ سهاتح ٓشػ٤ح، ٛٞ اعرخذاّ ط٘ذٝم أُظشٝكاخ اُ٘ثش٣حتٛزٙ ا

 ط٘ذٝم أُظشٝكاخ اُ٘ثش٣ح ٛٞ ط٘ذٝم اُ٘وذ أُغرخذّ ُذكغ ٓثاُؾ طـ٤شج ٗغث٤ا ُرـط٤ح ٗلواخ ٓر٘ٞػحت

Steps: 

1. Record $300 transfer of funds to petty cash: 300$ ا٠ُ ط٘ذٝم اُغِلح اُ٘ثش٣ح َ ٓثِؾ ذغد٤َ ذس٣ٞ  

Petty Cash  300 

   Cash   300 

 

2. The petty cash custodian obtains signed receipts from each individual to whom he or she pays cash, 

attaching evidence of the disbursement to the petty cash receipt. 

 دكغ ُٚ ٗوذا، ُشتطٜا ًذ٤َُ ػ٠ِ اٗلام أُظشٝكاخ اُ٘ثش٣حت ٣سظَ ا٤ٖٓ اُغِلح اُ٘ثش٣ح ػ٠ِ إ٣ظالاخ ٓٞهؼح ٖٓ ًَ كشد

 

3. Custodian receives a company check to replenish the fund:  ٣غدرِْ آد٤ٖ اُغدِلح طدي ٓدٖ اُشدشًح ُرؼد٣ٞغ ٓثِدؾ

                                                                                 أُظشٝكاخ اُ٘ثش٣ح
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Office Supplies Expense  42 

Postage Expense              53 

Entertainment Expense       76  

Cash Over and Short   2 

   Cash     173 

 

4. If the company decides that the amount of cash in the petty cash fund is excessive by $50, it lowers the 

fund balance as follows. 

 دٝلاسا، ٣رْ ذو٤َِ سط٤ذ اُ٘وذ ك٢ اُظ٘ذٝم ػ٠ِ اُ٘سٞ اُرا٢ُت 05إرا هشسخ اُششًح إٔ ٛ٘اى ص٣ادج تاُ٘وذ ك٢ ط٘ذٝم أُظشٝكاخ اُ٘ثش٣ح تٔوذاس 

Cash   50 

   Petty cash   50 

 

Physical Protection of Cash Balances اُسٔا٣ح اُطث٤ؼ٤ح لاسطذج اُ٘وذ 

Company should ٠ِ اُششًح ا٣ٕدة ػ    

 Minimize the cash on hand. ذو٤َِ اُ٘وذ ك٢ اُظ٘ذٝم 

 Only have on hand petty cash and current day’s receipts  إ ٣ٌددٕٞ ُددذ٣ٜا كوددؾ زغدداب ٝازددذ ُظدد٘ذٝم اُ٘ثش٣ددح

    ٝأُظشٝكاخ ا٤ٓٞ٤ُح                                                                         

 Keep funds in a vault, safe, or locked cash drawer.   إتواء ا ٓٞاٍ ك٢ هثٞ اٝ شضٗح ٗوٞد ٓـِوح ٝآٓ٘ح 

 Transmit each day’s receipts to the bank as soon as practicable.  ا٣ذاع أُثاُؾ أُغدرِٔح ًدَ ٣دّٞ كد٢ اُث٘دي كد٢ أهدشب

                                                            ٝهد ٌٖٓٔ                                

 Periodically prove (reconcile) the balance shown in the general ledger. 

 .إثثاخ )ذغ٣ٞح( دٝس٣ح ُِشط٤ذ ك٢ دكرش ا عرار اُؼاّ

 

Reconciliation of Bank Balances تسويت رصيد البنك 

The use of a bank checking account minimizes the amount of currency that must be kept on hand. It also 

facilitates control of cash because a double record is maintained of all bank transactions—one by the business 

and the other by the bank. The asset account Cash maintained by the company is the “flip-side” of the bank’s 

liability account for that company.  

ٓدضدٝج اعرخذاّ اُسغاب اُداس١ ٣وَِ ٖٓ ٤ًٔح اُؼِٔح اُر٢ ٣دة إٔ ذثو٠ ك٢ ٓر٘اٍٝ ا٤ُذت ًٔا أٗٚ ٣غَٜ اُغ٤طشج ػ٠ِ اُ٘وذ تغثة الازرلداظ تغددَ 

ٝا٥شدش ٓدٖ هثدَ اُث٘ديت زغداب ٓٞخدٞد اُ٘ودذ اُدز١ ذسدرلع تدٚ اُشدشًح ٛدٞ "اُداٗدة ا٥شدش"  ٝازدذ ٓدٖ هثدَ اُشدشًح -ُد٤ٔغ أُؼآلاخ أُظشك٤ح 

 ُسغاب أُطِٞب ك٢ اُث٘ي ُرِي اُششًحت
 

Bank reconciliation: is the process of comparing the bank’s balance with the company’s balance, and 

explaining the differences to make them agree. 
 

 ٢ٛ ػ٤ِٔح ٓواسٗح سط٤ذ اُث٘ي ٓغ سط٤ذ اُششًح، ٝذلغ٤ش الاشرلاكاخ ُدؼِٜا ٓرٞاكوحت تسويت البنك:
 



16 

 

 

The starting point in preparing the reconciliation is to enter the balance per bank statement and balance per 

books on a schedule. The following steps should reveal all the reconciling items that cause the difference 

between the two balances. 

ٗوطح اُثذء ك٢ إػذاد اُرغ٣ٞح ٢ٛ ادشاٍ اُشط٤ذ كد٢ ًشدق اُث٘دي ٝاُشطد٤ذ كد٢ اُغددلاخ تددذٍٝت ٝاُخطدٞاخ اُرا٤ُدح ٣ددة إٔ ذٌشدق خ٤ٔدغ ت٘دٞد 

 .اُرغ٣ٞح اُر٢ ذغثة اُلشم ت٤ٖ اُشط٤ذ٣ٖ

Step 1: Deposits in transit: End-of-month deposits of cash recorded on the depositor’s books in one month are 

received and recorded by the bank in the following month. 

ٔد ك٤دٚ ٝذغددَ ٓدٖ هثدَ اُث٘دي كد٢ : اُٞدائغ ك٢ اُطش٣ن: اُٞدائغ اُ٘وذ٣ح ك٢ ٜٗا٣ح اُشٜش ذغدَ ك٢ عدلاخ أُٞدع ك٢ اُشٜش اُدز١ اعدر1ِالخطوة 

 اُشٜش اُرا٢ُت

 

Step 2: Outstanding checks: Checks written by the depositor are recorded when written but may not be 

recorded by the bank until the next month. 

 .ٌُٖٝ هذ لا ٣رْ ذغد٤ِٜا ٖٓ هثَ اُث٘ي زر٠ اُشٜش أُوثَ : اُظٌٞى اُوائٔح: ٣رْ ذغد٤َ اُظٌٞى ٖٓ هثَ أُٞدع ػ٘ذ ذسش٣شٛا2الخطوة 

 

Step 3: Bank Charge: Charges recorded by the bank against the depositor’s balance for such items as printing 

checks, not-sufficient-funds (NSF) checks, and safe-deposit box rentals. The depositor may not be aware of 

these charges until the receipt of the bank statement. 

: ٓظددشٝكاخ اُث٘ددي: اُشعدّٞ اُردد٢ عدددِٜا اُث٘دي ٓواتددَ سطدد٤ذ أُدٞدع ػددٖ تؼددغ اُث٘دٞد ٓثددَ ؽثاػددح اُشد٤ٌاخ، اُظددٌٞى تددذٕٝ سطدد٤ذ 3الخطووة 

(NSF)ُشعّٞ زر٠ اعرلاّ ًشق اُث٘يت، ٝذأخ٤ش ط٘ذٝم اُٞدائغ ا٥ٖٓت أُٞدع هذ لا ٣ٌٕٞ ػ٠ِ ػِْ تٜزٙ ا 

 

Step 4: Bank Credit: Collections or deposits by the bank for the benefit of the depositor that may be unknown 

to the depositor until receipt of the bank statement. Examples are note collection for the depositor and interest 

earned on interest-bearing checking accounts. 

: ائرٔإ اُث٘ي: اُرسظ٤لاخ أٝ اُٞدائغ ٖٓ هثَ اُث٘ي ُظاُر أُٞدع اُر٢ هدذ ذٌدٕٞ ؿ٤دش ٓؼشٝكدح ُدذٟ أُدٞدع زرد٠ اعدرلاّ ًشدق اُث٘ديت 4الخطوة 

 ٖٝٓ آثِرٜا ذسظ٤َ أٌُث٤الاخ ُظاُر أُٞدع ٝاُلٞائذ ػ٠ِ اُسغاتاخ اُداس٣حت

 

Step 5: Errors: Errors on either the part of the bank or the part of the depositor cause the bank balance to 

disagree with the depositor’s book balance. 

 ألاشطاء: ألاشطاء آا ٖٓ خاٗة اُث٘ي أٝ ٖٓ خاٗة أُٞدع ذغثة اشرلاف سط٤ذ اُث٘ي ػٖ سط٤ذ عدلاخ أُٞدعت :5خطوة 

 

Illustration below shows a Bank Reconciliation Form and Content:  

 اُ٘ٔٞرج اُرٞػ٤س٢ ادٗاٙ ٣ث٤ٖ شٌَ ٝٓسرٟٞ ذغ٣ٞح اُث٘ي
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Balance per bank statement (end of period)  ًشق أُظشف ٜٗا٣ح اُلرشج تٔٞخة سغاب اُسط٤ذ    $$$                                                                                         

Add: Deposits in transit                     اُطش٣ن إػاكح: الإ٣ذاػاخ ك٢              

        Undeposited receipts (cash on hand) إ٣ظالاخ ؿ٤ش ٓذسخح           + $$ + 

        Bank errors that understate the bank statement balance             $$           =   $$ 

  $$$     =                                              ا شطاء أُظشك٤ح اُر٢ ذوَِ ٖٓ سط٤ذ ًشق اُسغاب

Less: Outstanding checks   ٓٞهٞكح (: اُش٤ٌاخ أُؼِوحؽشذ(                      + $$    - 

              Bank errors that overstate the bank statement balance           $$               =   $$ 

 ا شطاء أُظشك٤ح اُر٢ ذثاُؾ ك٢ ذوذ٣ش سط٤ذ اُسغاب أُظشك٢

Correct cash balance       الرصيد النقدي الصحيح                                                               =        $$$                

 

Balance per depositors books      ٜٗا٣ح اُلرشجاُغدلاخ   تٔٞخةسغاب اُسط٤ذ                            $$$                                                                      

Add: Bank credits and collections not yet recorded in the books           $$ + 

اُغدلاخُْ ذغدَ تؼذ ك٢ أ ت م  كٞائذ دائ٘ح  ٓثاُؾ ٓسظِح            + 

Book errors that understate the book balance                                         $$                 =  $$ 

اُسغاباُر٢ ذوَِ ٖٓ ذٞاصٕ  ك٢ اُغدلاخ  ا شطاء                                                                    =    $$$ 

Less: Bank charges not yet recorded in the books     

غدلاخاُخظْ: اُشعّٞ أُظشك٤ح اُر٢ ُْ ذغدَ تؼذ ك٢ اُ                                        $$ - 

             Book errors that overstate the book balance                       +   $$       =   $$ 

اُغدلاخ                                       أشطاء   

Correct cash balance     اُشط٤ذ اُ٘وذ١ اُظس٤ر                                                                          =  $$$                       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


